Uni ted States Bankruptcy Court
for the Northern District of California
San Franci sco and San Jose Divisions

Rl GATS AND RESPONSI Bl LI TI ES OF CHAPTER 13 DEBTORS
AND THEI R ATTORNEYS

It is inportant for debtors who file a bankruptcy case under
Chapter 13 to understand their rights and responsibilities. It is
al so inportant that the debtors know what their attorney's
responsi bilities are, and understand the inportance of

communi cating with their attorney to make the case successful.
Debtors shoul d al so know that they nay expect certain services to
be performed by their attorney. In order to assure that debtors
and their attorney understand their rights and responsibilities
in the bankruptcy process, the follow ng guidelines provided by
the court are hereby agreed to by the debtors and their
attorneys. Unless the Court orders otherw se,

BEFORE THE CASE | S FI LED

The debtor agrees to:
1. Provide the attorney with accurate financial information.
2. Discuss with the attorney the debtor's objectives in filing
t he case.

The attorney agrees to:

1. Meet with the debtor to review the debtor's debts assets,
liabilities, inconme, and expenses.

2. Counsel the debtor regarding the advisability of filing either
a Chapter 7 or Chapter 13 case, discuss both procedures with the
debtor, and answer the debtor's questions.

3. Explain what paynents will be nmade directly by the debtor and
what paynments will be nade through the debtor's Chapter 13

plan, with particular attention to nortgage and vehicle |oan
paynents, as well as any other clains which accrue interest.

4. Explain to the debtor how, when, and where to nmake t he Chapter
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13 pl an paynents.

5. Explain to the debtor how the attorney's fees and trustee's
fees are paid and provide an executed copy of this docunent to
t he debtor.

6. Explain to the debtor that the first plan paynent nust be nade
to the Trustee within 30 days of the date the plan is fil ed.

7. Advise the debtor of the requirenent to attend the 341 Meeting
of Creditors, and instruct the debtor as to the date, tine and

pl ace of the neeting.

8. Advise the debtor of the necessity of maintaining liability,
collision and conprehensive insurance on vehicles securing |oans
or | eases.

9. Tinely prepare and file the debtor's petition, plan,
statenments and schedul es.

After The Case |Is Filed

The debtor agrees to:

1. Keep the trustee and attorney informed of the debtor's address
and tel ephone nunber.

2. Informthe attorney of any wage garni shments or attachnents of
assets which occur or continue after the filing of the case.

3. Contact the attorney pronptly if the debtor |oses his/her job
or has other financial problens.

4. Let the attorney know if the debtor is sued during the case.
5. Informthe attorney if any tax refunds the debtor is entitled
to are seized or not returned to the debtor by the IRS or
Franchi se Tax Board.

6. Contact the attorney before buying, refinancing, or selling
real property or before entering into any long-term | oan
agreenents to find out what approvals are required.

7. Pay any filing fees and expenses that may be incurred directly
to the attorney.
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The attorney agrees to provide the follow ng | egal services:
1. Appear at the 341 Meeting of Creditors with the debtor.

2. Respond to objections to plan confirmation, and where
necessary, prepare an anended pl an.

3. Prepare, file, and serve necessary nodifications to the plan
whi ch may i ncl ude suspending, |owering, or increasing plan
payment s.

4. Prepare, file, and serve necessary anended statenents and
schedul es, in accordance with information provided by the debtor.

5. Prepare, file, and serve necessary notions to buy, sell, or
refinance real property when appropriate.

6. Object to inproper or invalid clainms, if necessary, based upon
docunent ati on provi ded by the debtor.

7. Represent the debtor in notions for relief from stay.

8. Where appropriate, prepare, file, and serve necessary notions
to avoid liens on real or personal property.

9. Provide such other |egal services as are necessary for the
adm ni stration of the present case before the Bankruptcy Court.

The "Qui delines for Paynent of Attorneys Fees in Chapter 13 Cases
for the San Franci sco and San Jose Divisions" provide for
maximuminitial fees in the foll ow ng anounts:

$1400 for the basic case; and an additi onal

$ 750 if the case involves real property clains;

$ 400 if the case involves state or federal tax clains;

$ 200 if the case involves vehicle |oans or |eases;

$1200 if the case involves an operating business;

$ 300 if the case involves support arrears clains; and

$ 300 if the case invol ves student |oans.
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Initial fees charged in this case are $
If the initial fees ordered by the court are not suff|C|ent to
conpensate the attorney for the |legal services rendered in the
case, the attorney further agrees to apply to the court for any
additional fees. Fees shall be paid through the plan unl ess

ot herwi se ordered. The attorney may not receive fees directly
fromthe debtor other than the initial retainer.

| f the debtor disputes the |egal services provided or the fees
charged by the attorney, an objection may be filed wth the court
and the matter set for hearing. The attorney may nove to w thdraw
or the client may discharge the attorney at any tine.

Dat ed:

Debt or
Dat ed:

Debt or
Dat ed:

Attorney for Debtor(s)
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