Attorney CM/ECF Training Registration

for

United States Bankruptcy Court, Northern District of California

Before we schedule you for training, you must meet the following requirements and follow these steps: 

(1)
Practice and/or file in the Northern District of California
(2)
Have a PACER and e-mail account

(3)
Complete the training preparedness survey provided on page 3
(4)
Convert this registration form and the survey to a PDF format (all four        pages)

(5)
E-mail it to helpdesk@canb.uscourts.gov
Last Name:
                                                                                               

     
First Name:
                                                                                               
               
California State Bar Number:                                                                        
               
Firm Name:
                                                                                               
                                                                                               
Address:
                                                                                               
                                                                                                                                                                                                              
City:

                                                                                               
                 
State:  

                                                                                               

         
            
Zip Code:
                                                                                               
 
Phone Number:                                                                                              


E-mail:

                                                                                               
                                                                                                                                                                                              
Do you currently have a live password for

CM/ECF in any U.S. Bankruptcy Court?
                                  
     
The majority of your filings are either for

creditors or debtors:



                                  
   

Please check the box on the class site below to select the training session location that you would like to attend.
1st Class Site Option:
    ○ 
Oakland (9:00 am-3:00 pm)

                         
    ○ 
San Francisco (9:00 am-3:00 pm)

                                        ○
San Jose (9:00 am- 3:00 pm)

                                        ○
Santa Rosa (9:00 am-3:00 pm)

1st Class Date Option:
                                                                   
                
 2nd Class Site Option:     ○
Oakland (9:00am-3:00pm)

                                          ○
San Francisco (9:00am-3:00pm)

                                          ○
San Jose (9:00 am- 3:00 pm)
                                          ○
Santa Rosa (9:00am-3:00pm)

 2nd class Date Option:
                                                                  
                       
 Total number of participants who
 will be attending from your office
 (including yourself):

                                        
         
 Please list the names of all other non-attorney participants:

 1.
                                                                                                            
          
 2. 
                                                                                                            
                                                                                                                                                                                                                                                
 3. 
                                                                                                             
       
 4.
                                                                                                            
 
United States Bankruptcy Court

Northern District of California

CM/ECF Preparedness Survey

The Bankruptcy Court’s CM/ECF Project Team is trying to assess the readiness of our system users for transitioning to the electronic filing process.  Please answer all the questions on this survey.  If you answer “No” to any of the questions below, please contact the Help Desk immediately before you sign up for CM/ECF training.  

When you have completed the survey, please convert this entire document (all four pages) to PDF and e-mail it to helpdesk@canb.uscourts.gov in PDF format.   Your training dates will not be confirmed until we receive this form.

Attorney Name: __________________________________________

Firm Name: _____________________________________________

How best would you characterize your contact with the Court?

G 

Attorney for Debtor
G 

Attorney for Creditor
G 

Trustee
G 

Creditor
G 

Other ____________________________________
Skills Assessment Checklist

1.
I  know how to use windows-based word processing software packages such as Corel WordPerfect, MS Word or a windows-based bankruptcy forms software to create documents such as motions, orders and/or other case correspondence.

G 
Yes
G 
No
2. 
I know how to access the Internet and how to use an Internet Browser such as Netscape Navigator or Microsoft Internet Explorer from my office computer.

G 
Yes
G 
No
3. 
Specifically, when using a Browser, I can do all of the following:

< 
use the Forward and Backward buttons
< 
set up bookmarks ( such as the court’s web site)
< 
click on check boxes using my mouse
< 
type in text boxes 
< 
download files
< 
print documents
< 
set my home page address
< 
use hyperlinks
G 

Yes
G 

No
4. 
I know how to create, scan, open or print a document into a Portable Document Format (PDF) file using Adobe Acrobat software.

G 

Yes
G 

No
5. 
Overall, I would describe my personal computer skills:  (Select one).
G 

Basic/Beginner
G 

Intermediate
G 

Advanced
G 

Non-User
Thank you for completing this survey.

Information about CM/ECF can be found on our website, www.canb.uscourts.gov.
Without using a scanner, please convert this form to a PDF format and return as an e-mail attachment to:
helpdesk@canb.uscourts.gov
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