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Transfer of Claim
STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu 

STEP 2 The BANKRUPTCY EVENTS screen displays. 

       

‚ Click on the Creditor Filings hyperlink.

STEP 3 The CASE NUMBER screen displays.

‚ Enter the case number(yy-nnnn) including the hyphen.
‚ Click [Next].
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STEP 4 The DOCUMENT SELECTION screen displays. 

‚ Scroll down, click to highlight Transfer of Claim.
‚ Click [Next].

STEP 5 The PARTY SELECTION screen displays.

‚ Select the party you represent, if not present Add/Create New
Party.

‚ Click [Next].

‚ Click [Next].
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STEP 7 The SELECT A PDF DOCUMENT screen appears.

‚ Associate the pdf file, click [Next].

STEP 8 Enter Claim Number (s):

Click [Next].

STEP 9 Claim No: Status displays

Select Transfer.

STEP 10 The TRANSFER CLAIM screen appears.



Northern District of California           Creditor Filings

February 2008 Page 4

Click the radio button next to the Transfer type.

Search for transferee, if not there Add New Creditor.

Click Search Creditors to locate the Transferor.

Select name from the list of creditors .

Click [Next].

STEP 11 The Final Text Editing screen will appear, enhance the text if necessary 
and verify the final docket text.

Click [Next].

Click [Next].

STEP 12 The NOTICE OF ELECTRONIC FILING screen displays.


